Brief Notes on Renewal of Crew Agreement

All seafarers serving on a HK registered ship shall be employed under a Crew Agreement. A
complete set of crew agreement includes the front cover (HKENG1); List of Crew (HKENGZ2)
and the "Terms and Conditions of Service"

Crew Agreement should not be run for a longer period than 12 months. It should be renewed
(closed and a new one opened) before its expiry; or upon the ship's arrival at the next port of
call after its expiry.

Termination of Crew Agreement

all crew members (disregarding whether they are continue to work on the ship) are to sign in
the column “Signature of Seafarers on discharge” in the HKENG2 and complete the column
“Date and place of discharge”, the date and place of discharge should be the same as the
“Date and place of termination of agreement and lists of crew” at HKENG1 with the master
initiating at the last column at the same time.

as soon as the crew agreement is terminated, the pertaining “List of Crew” (HKENG2) and
official log book (HKLOG3) should be terminated concurrently

Renewal of Crew Agreement

in opening a crew agreement, unused specified forms (HKENG1 & HKENG?2) should be
used in the fresh crew agreement.

the “Ref. No” assigned to each crew member in the HKENG?2 could start from No. 1 onward.

the crew members continue to work on the ship are to sign in the column “Signature of
Seafarers on engagement” in the fresh HKENG2 and complete the column “Date and place
of engagement”, the date and place of engagement should be the same as the “Date and place
of commencement of agreement and lists of crew” at HKENG1, unless the crew member is
engaged on a latter date.

the particulars of HK Licence possessed by deck & engineer officers; the number and
description of STCW watchkeeping certificate possessed by the deck and engine room watch
ratings; and the exact amount of monthly wages of each crew member should be inputted in
the proper column at HKENG2.

After the renewal of Crew Agreement

Subsequent to the renewal, the original of the terminated crew agreement, along with the
relevant original terminated official book;

A photocopy of the renewed crew agreement (front cover-HKENG2, List of Crew-HKENG);
and

Copy of “Terms and Conditions of Service” or CBA should be delivered to this office for
record and inspection as soon as practicable.

Whenever there is any crew change, i.e. engagement and/or discharge of crew members
during the currency of the agreement, it should be entered in the HKENG2 kept on board the
ship. Such crew change should be reported to this office in Form HKENG2A. The agreement
is not required to be renewed nor open a new agreement for the new engaged crew members.
The copy of updated HKENG1 & HKENG2 for reporting of crew change are not required to
send to this office again.
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