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USER GUIDE - QUOTATION SUBMISSION CLIENT SYSTEM REQUIREMENT

1  System Requirements

This table outlines the hardware and operating system requirements and recommendations to install
and run the Quotation Submission Client Software in optimum speed and performance.

Processor Pentium 450 MHz (minimum)
Pentium 1 GHz (recommended)

Operating System Windows 95/98, Windows 2000 Professional,
Windows XP

Memory (RAM) 64 MB (minimum)
128 MB (recommended)

Hard Disk Space 3 MB for program installation

Monitor 800 x 600 resolution or higher

Parallel port for printer output Recommended

Laser Printer Recommended

Mouse Required

Network Card Recommended

Internet Access Recommended

E-Mail Client/Software Recommended

CD-ROM drive Recommended

Note:

In this guide, all references to a PC or workstation apply equally to a laptop or notebook computer.
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USER GUIDE - QUOTATION SUBMISSION CLIENT INSTALLATION

2 Installing E-Quotation Submission Client program

2.1 Exit all programs and make backup copies of all important data to protect against possible
loss or alteration.

2.2 Ifyou install the E-Quotation Submission Client from the CD-ROM, do the following:

= Put a quotation submission client installation CDs in CD-ROM and browse for the
installation file ‘E-QuotationClientInstaller’.
= Double click the file to start the installation.

If you install the E-Quotation submission Client from the Marine Department or Government
Dockyard pages, do the following:

= [|nitiate the download process from the source site.

= Save the file in a preferred location on your PC.

=  Browse to the downloaded file and double click ‘E-QuotationClientInstaller’.
InstallShield Wizard starts the installation program.

[ submission_client _ O] x|
File Edt view Favorites Tools Help | -
OBack )~ - | /"‘Search Folders ‘E'
Address I_)C:\subm|55|on7cllent j B o |L\mks >
. . _E E-QuotationClientinstaler
File and Folder Tasks ¥ Ir indows Installer Package
t /2796 KB

Other Places A

< [BM_PRELOAD (C1)
) My Documents

5 shared Documents
4 My Computer

2 My Network Places

Details ¥

>Just Double click the ‘E-QuotationClientinstaller’ file.

Version 1.0 June 2005 2



USER GUIDE - QUOTATION SUBMISSION CLIENT

INSTALLATION

Welcome to the E-Quotation Client Setup
Wizard

i E-Quotation Client =10l x|

The installer will guide wvou through the steps reqguired to install E-Quotation Client on your
computer.

Click "MNext'" to continue.

WARMING: This computer program is protected by copyright law and international treaties.
Unautharized duplication or distribution of this program, ar any porion of it may resultin severe
civil ar criminal penalties, and will be prosecuted to the maximum extent possible under the law.

Cancel | FresiEus | et

>Press ‘Next’ to continue the setup.

i E-Quotation Client =10 x|

Select Installation Folder

The installer will install E-Cluatation Client in the fallowing folder.

Tainstall in this falder, click "Mext". To install to a different new or existing folder, enter one below
or click "Browse".

Folder:  |C:Program Files\E-QuotationClienth Browse. . |

“ou can install the software on the following drives:

Volume | Disk Size Awailable |
= 74GE 29GE

Digk Cost... |

Cancel | Presvious | et

>There is a default folder to be installed the E-Quotation submission client program, you may

type a new folder or change another existing folder.
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].@- E-Quotation Client

Confirm Installation

The installer is ready to install E-Cuotation Client an your computer.

Click "Mext" to start the installation.

Cancel | Frevious | I ext

>Click ‘Next’ to start the installation.

i E-Quotation Client =10 x|

Installing E-Quotation Client

E-Cuotation Client is being installed.

Flease wait...

Cancel | Frevicus [l

>The installation is in process.
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=0l x|

Installing E-Quotation Client

E-Quotation Client is being installed.

ii& E-Quotation Client ]

f
Error 1904, Module C:hProgram Files\E-CQuotationClientymsado2b b failed to register.
H HRESLULT -21470247649. Contactwour support personnel.

Ewxit Installation Try Again Continue

Cancel | Erewvious | = |

>You may not see these screen if it is the first time to install the E-Quotation Submission
Client program. If you see these screen, that means you have already installed the E-
Quotation Submission Client before, you click ‘Continue’ to continue the installation.

ii§ E-Quotation Client

Installation Complete

E-Cuotation Client has been sucessfully installed.

Click "Close" to exit.

Cancel | Presious | Close |

>When the installation is completed, press ‘Close’ to exit the installation screen.
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3 Uninstalling E-Quotation Submission Client program
To uninstall Quotation Submission Client, do the following:

Browse and look for the installation file ‘E-QuotationClientInstaller’ on the installation CDs or
from a source folder of your PC. Double clicking the file and the InstallShield Wizard starts the
program repair or removal process. You will find that the same ‘QuotationClientInstaller’ file will
do both the program installation and removal. It was because the installer program will install the
software if you do not have the E-Quotation Submission Client program or remove the software if
the E-Quotation Submission Client program was already installed.

& submission_client =103
Fle Edt View Favorites Tools Help | 0
OBack A R e/ | /-7Search Folders ‘Elv
Address I_}C:\submission_client j B o |L\mks >
. . _El E-QuotationClientinstaller
File and Folder Tasks ¥ " indows Instaler Package
&T 270 B

Other Places A

e [BM_PRELOAD (T:)
2 My Documents

= Shared Documents
4 My Computer

3 My Network Places

Details ¥

>Just double click the ‘E-QuotationClientiInstaller’ file.

ii§ E-Guotation Client =10 ]

Welcome to the E-Quotation Client Setup
Wizard

Select whether yvou want to repair or remowe E-Quatation Client.

(" Repair E-Quotation Client

(@ Remove E-Cluotation Client

WARMING: This computer program is protected by copyright law and intermational treaties.
Unauthorized duplication ar distribution of this program, ar any portian of it. may resultin severe
civil ar criminal penalties, and will be prosecuted to the maximurm extent possible under the law.

Cancel | Fresimus | Finish

>Select ‘Remove E-Quotation Client’, then click ‘Finish’.
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UNINSTALLING

Removing E-Quotation Client

i E-Quotation Client =10 x|

E-Cuatation Clientis being rernowved.

Flease wait...

Cancel | Eresious [l Exnch

>The Removal process is in progress, please wait.

Installation Complete

i E-Quotation Client =10] x|

E-Cluatation Client has been sucessfully remowved.

Click "Close" to exit.

Cancel | Fresious | Cloze |

>The Removal process is finished, please click ‘Close’ to exit.
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USER GUIDE - QUOTATION SUBMISSION CLIENT OPERATION

4 Using E-Quotation Submission Client program

Before you run E-Quotation Submission Client program, you must get a quotation email from GD
with XML file attachment. After you open the email, you must save the XML file attachment to
your local computer under a folder. E.g. C:\xml\

To run E-Quotation Submission Client program, you may click on Start - All Programs - GD E-
Quotation = E-Quotation Client.

If you are a contractor to reply a service quotation to GD, please click ‘Service Quotation’. If you
are a supplier to reply material quotation to GD, please click ‘Material Quotation’. If you decide to
leave the application, click ‘Exit Program’ to exit.

. E-Quotation Client -] x|

Service Quotation

Material Quotation

Exit Program
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5 Service Quotation for Contractors

Before you run E-Quotation Submission Client program, you must get a quotation email from GD
with XML file attachment. After you open the email, you must save the XML file attachment to
your local computer under a folder. E.g. C:\xml\

EGD Quotation Submission il
| |7 w |
Cluotation Mo Sequence Mo GO Inbox Email |
Ewent Code Desc
Object Code Desc
Ewent Duration Closing Date Clasing Time |

Activities | Trade | Offer Mo of Labour | Offer Unit Price IJDb Desc I

Tatal |
Warning Against Bribery

The offer of an advantage to any gowvernment officer with a view to influencing the award of a contract is an offence under the Prevention of Bribeny
Ordinance (Cap.207). Any action to this effect committed by the bidder or his employee(s) or agent will render the contract null and woid, The
Government may also cancel the contract awarded and hold the hidder liakle for any loss or damage the Government may sustain,

Offer Mo of Labour I

Offer Unit Price I

=
i o

Job Desc

Remark

Field Description

Field Name
Quotation No.
Sequence No

Description
Quotation No. Display only.
Sequence No. For GD reference and display only.

GD Inbox Email GD Inbox Email. This is the email address for contractor to reply email
with XML file to GD. Display only.

Event Code Event Code. Display only.

Desc Event Description. Display only.

Object Code Object Code. Display only.

Desc Object Description. Display only.

Event Duration Event Duration. Display only.

Closing Date

Quotation Closing Date. Display only.

Closing Time

Quotation Closing Time. Display only.

Version 1.0
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CONTRACTOR QUOTATION

Field Name Description

Activity Event Activity. Display only.

Trade Trade. Display only.

Offer No of Labour Offer number of labour. Display only.

Offer Unit Price Offer unit price. Display only.

Job Desc Job Description. Display only.

Total Total price. Display only.

Offer No of Labour Offer number of labour. Insert and update allowed.
Offer Unit Price Offer unit price. Insert and update allowed.

Job Desc Job Description. Display only.

Remark Remark. This is a quotation remark for contractor to insert and update.

Insert and update allowed.

Open

Look in: I@mﬂ

x| «EckEr

Desktop

r'-.-'1'_-,,-' Documents

IDILUAT

000604-2-4,, TEC.

001204-2-4.W, TEC.

29 001204-3-4EL

S 003304-2-4 B & T

2 5851 24-4-TAL TAK

| 5E5321-30-SAIZGITTER

B55321-60-SAM HING SCALES

. 2 58632 1- 100-SANKD
[ QRO00 ZHOS- 2-ALCAN

[ QRO402H04- 3-HKS Y

[ QRO403IEQ4-5-HKSY

OROEGEMO4-1-AEL

[ JROB9EHO4- 1-4H LUK

[ QROESIMO4-1-AH LUK

File name:

Files of type:

OR000ZHO5-2-ALCAN -] Open

Ll Cancel

[+ML Files ¢xrm)
[~ Open as read-only

il

Processing / Operation Description:

Click A to import an XML file. You may browse a folder your XML file located and open it.
After you open the XML file, you retrieve the information from the XML file to the screen.

Version 1.0
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USER GUIDE - QUOTATION SUBMISSION CLIENT CONTRACTOR QUOTATION

GD Quotation Submission x|
BICIACIE: |
Quotation No OR0002H05 Sequence No 2 GD Inbox Email |gdservices@biznetvigatar.cam

Ewvent Code 139783 Desc testing Work Order
Object Code FLOGT Desc Folice Cougartek High Speed Craft PLET
Eent Duration i Closing Date 10-JUMN-2005 Closing Time |1 1:30

Activities Trade | Offer Mo of Labour | Offer Unit Price | Job Desc

[HuLL oo ] This is urgent accident repair to do &c
20 HULL 0 0 This is activity 20.

Total | o 0
YWarning Against Bribery
The offer of an advantage to any government officer with awview to influencing the award of & contract is an offence under the Presention of Bribeny

Ordinance (Cap.201). Any action to this effect cormmitted by the bidder or his employee(s) or agentwill render the contract null and woid. The
Gowvernment may also cancel the contract awarded and hold the bidder liable for any loss or damage the Gowvernment may sustain.

Offer Mo of Labour ID

Offer Unit Price ID

Job Desc This is urgent accident repair to do activity 10, ;I

4 o

Rernark

Processing / Operation Description:

You may input ‘Offer No of Labour’, *Offer Unit Price” and ‘Remark’ at the bottom section of the
screen. The quotation offer information you inputted is refer to different activities, so make sure
you select the correct activity on the Activities section in the middle section of the screen to give
the quotation offer of that activity.
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GD Quotation Submission x|
| 8|78 | |
Quotatian Ma CQRO00ZHO5 Sequence No 2 GO Inbox Email |gdservices@biznetvigatar.com

Ewvent Code 139783 Desc testing Waork Order

Ohbject Code FLOBT Desc Falice Cougartek High Speed Craft PLE?

Ewent Duration 1 Closing Date 10-JUN-2005 Closing Time |‘| 1:30
Activities | Trade | Offer Mo of Labour | Offer Unit Price | Job Desc

This is urgent accident repair to o activity 10.
20 HULL 1 4000 This is activity 20.

Total | 3 7000
Warning Against Bribery

The offer of an advantage to any gowvernment officer with a wview to influencing the award of & contract is an offence under the Preswention of Bribery
Ordinance (Cap.201). Amy action to this effect committed by the bidder or his employvee(s) or agentwill render the contract null and wvoid. The
Gowvernment may also cancel the contract awarded and hold the bidder liable for any loss or damage the Government may sustain.

Offer Mo of Lakour |2

Offier Unit Price |3DDD

Job Desc This is urgent accident repair to do activity 10. d

i o

Rernark

After you have finished input the quotation offer on this quotation.

You may click B to save your quotation offer with the same XML file. But you may select a
different folder to keep your XML file you will reply to GD. If you want to keep a hard copy or

mt it out, you click 18] to have a printout preview. On the printout preview screen, you can click
Sl1o print it out to your default printer.
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USER GUIDE - QUOTATION SUBMISSION CLIENT CONTRACTOR QUOTATION

Government Dockyard - Marine Department 09-Jun-2005 14:20:23
Contractors Quetation Printout Fage:1
Object Code : PLOSY Police Cougartek High Speed Craft PLEY
Ewart No £ 139783
Ewerit Duration @1
Guotation No : QROODZ2HOS
Closing Date :10-JUN-2005 Whole Job To Be Completed In 1 Days
Closing Time  :11:30 Flease State Number of Labour Provided
Mo of Urit
Description Of Wark Labour Frice
Butivity ;10 2 2,000.00
This iz urgent aceident repair to do activity 10,
Activity . 20 1 4,000.00
This i= activity 20.
7.000.00

Remark:

**% End of Report %%

Warning Against Bribery
The offer of an advantage to any govemnment officerwith a wiew to influencing the award of a contract is an offence under the FPrevention of Bribery

Ordinance (Cap201) Any action to this effect committed by the bidderor his employeei) or agent will renderthe contract null and void. The Gowernment
may alse cancel the contract awarded and hold the bidder liable for any loss or damage the Government may sustain

Hame of Approwved Contractor: ALCAN MATERIAL SUPPLIES
Signature of Responsible Person:

Chop of Approval Contractor:
Data:

You may click Rl to exit E-Quotation Submission Client when you have finished giving offer to
the quotation.

Finally, you need to send your XML file back to Government Dockyard. Please attach the XML
file with an email and send it to GD inbox email address. This information is provided on the
Quotation.
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6 Material Quotation for Suppliers

Before you run E-Quotation Submission Client program, you must get a quotation email from GD
with XML file attachment. After you open the email, you must save the XML file attachment to
your local computer under a folder. E.g. C:\xml\

.GD Quotation Submission il
| Bl|5| ] |
Cluotation/Line | ! | Clasing Date |
Request Delivery Days I Closing Time |
Contact Person | Contact Phone |
GO Inbox Email |
Part Mo, Group Marme | Description O Reguest Oty |
Offer Oty I Offer Unit Price Offer Delivery Days I
Fartial Order Discount % I Additional Discount Armount I
Full Order Discount % I Additional Charge Amount I
Frompt Payment Discount % for 7 days I f 14 days I J 21 days I
Terms & Conditions | Part Line Rermark | Reply Quaotation Remark. |

Field Description

Field Name Description

Quotation No. Quotation No. Display only.

Line Line No. For GD reference and display only.

Closing Date Quotation Closing Date. Display only.

Request Delivery Request Delivery Days. Display only.

Days

Closing Time Quotation Closing Time. Display only.

Contact Person Contact Person. Display only.

Contact Phone Contact Phone. Display only.

GD Inbox Email GD Inbox Email. This is the email address for suppliers to reply email
with XML file to GD. Display only.

Part No. Part Number. Display only.
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SUPPLIER QUOTATION

Field Name Description

Group Name Group Name. Display only.

Description Part Description. Display only.

UOM Unit of Measure. Display only.

Request Qty Request Qty. Display only.

Offer Qty Offer Qty. Suppliers insert and update allowed.
Offer Unit Price Offer unit price. Suppliers insert and update allowed.

Offer Delivery Days

Offer Delivery Days. Suppliers insert and update allowed.

Partial Order
Discount %

Partial Order Discount Percentage. Suppliers insert and update allowed.

Full Order Discount
%

Full Order Discount Percentage. Suppliers insert and update allowed.

Additional Discount
Amount

Additional Discount Amount. Suppliers insert and update allowed.

Additional Charge
Amount

Additional Charge Amount. Suppliers insert and update allowed.

Prompt Payment
Discount % for 7
days

Prompt Payment Discount Percentage for 7 days. Suppliers insert and
update allowed.

Prompt Payment
Discount % for 14
days

Prompt Payment Discount Percentage for 14 days. Suppliers insert and
update allowed.

Prompt Payment
Discount % for 21
days

Prompt Payment Discount Percentage for 21 days. Suppliers insert and
update allowed.

Terms & Conditions

Press ‘“Terms & Conditions’ button to pop up terms and conditions of the
guotation.

Part Line Remark

Press ‘Part Line Remark’ to pop up remark of that part line.

Reply Quotation
Remark

Press ‘Reply Quotation Remark’ to pop up reply quotation remark for
suppliers to input any remark for reply this quotation.

Version 1.0
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000604-2-4.Y, TEC.
001204-2-8.Y, TEC.

00 1204-3-8EL
003304-2-AB & T
BEE124-4-TAl TAK
85532 1-30-SAIZGITTER
55532 1-60-SAM HING SCALES
55532 1- 100-SANKO
QROC0ZHOS- 2-AL CAN
QRO402HO4-3-HKSY
QRO403E04-5-HKSY
QROSBEMO4-1-AEL
QROSIBHO4- 1-AH LUK
QROEI9MO4-1-AH LUK

File name: I:I 01204-2-A%. TEC| Open

[ pern |
Cancel |

Ll L]

Files of type: IXML Files (*xml)

[~ Cpen as read-only

Processing / Operation Description:

Click el to import an XML file. You may browse a folder your XML file located and open it.
After you open the XML file, you retrieve the information from the XML file to the screen.
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USER GUIDE - QUOTATION SUBMISSION CLIENT SUPPLIER QUOTATION

.GD Quotation Submission il
&/ al/(s] ®| |
Quotation/Line |DIZI1 204 ! |2 Closing Date |2;23;2005 0:0:0
Request Delivery Days |3 Closing Time |12;3[|
Contact Person |Allen Contact Phone |29500388
GD Inbox Email |gdmaterials@biznetvigator.com
Part MNo. | Group Mame | Description | O | Reguest City |
7916-2357C FUELLIME & BULE 393535 176743™ 775635 MO 4
8844-3537H BILGE PUMP 24v{18430-0001)JABSCO+™3024... NO 1
gg82-1447C PROPELLER LIPS MK3-LH-STBD ~1000D 1.,  MNO 1

Offer Oty I Offer Unit Price COffer Delivery Days I
Parial Order Discount 34 I Additional Discount Amount I
Full Order Discount % I Additional Charge Arnount I
Prompt Payment Discount %4 for 7 days I /14 days I {21 days I
Terms & Conditions | Part Line Remark | ‘ Reply Quotation Remark I

Processing / Operation Description:

You may input ‘Offer Qty’, ‘Offer Unit Price’ and ‘Offer Delivery Days’ for each part items at the
bottom section of the screen. The “Partial Order Discount %, ‘Full Order Discount %’,
‘Additional Discount Amount’, Additional Charge Amount’, ‘Prompt Payment Discount % for 7
days’, ‘Prompt Payment Discount % for 14 days’ and ‘Prompt Payment Discount % for 21 days’
can input once for the whole quotation.
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Terms & Conditions:

M Terms & Conditions

(=13

—HEF R mel B2 aESN - BE -

Hit -

- -RE-ERERERERAEEEFLER
FRig iR & » W BT 8E T T RETEEE

-

CEik:

v
Ok
Part Line Remark:
—loix]
v *
QK Cancel
Reply Quotation Remark:
loix
| =
v *
Ok Cancel
Version 1.0 June 2005
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USER GUIDE - QUOTATION SUBMISSION CLIENT SUPPLIER QUOTATION

.GD Quotation Submission il
) @l ] |
Quotation/Line joo1204 Ik Closing Date [2/23/2005 0:0:0
Request Delivery Days |3 Closing Time |12;30
Contact Person IAIIen Contact Phane |29500388
GO Inbox Email jodmaterials@hiznetvigatar.com
Fan Mo. Group Name | Description LIk Feguest Oty |
7916-23570C FUEL LIME & BULB 393535 176748™ 776635 MO 4
G844-3537H BILGE PUMP 24(18490-0001)JABSCO+~3024... NO 1
G882-1447C PROPELLER LIPS MK3-LH-STED ~10000 < 1..  NO 1

Offer Oty |4 Offer Unit Price 100 Offer Delivery Days |2|

Parial Order Discount ¥ |'| Additional Discount Amount Izug

Full Order Discount % |2 Additional Charge Amaunt ID

Prompt Payment Discount %% for 7 days |5 J 1 days |2 /21 days |1

Terms & Conditions | Far Line Remark | Feply Quotation Femark |

After you have finished input all the quotation offer information and discount information, you may
click B to save your quotation offer with the same XML file. But you may select a different
folder to keep your XML file you will reply to GD. If you want to keep a hard copy or print it out,

you click 18] to have a printout preview. On the printout preview screen, you can click @I to
print it out to your default printer.
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SUPPLIER QUOTATION

Government Dockyard - Marine Department

00-Jun-2005 16:12:22

Supplier Ouotation Printout Page: 1
Quotaion Ho. c001z04 /2 Closing Date D 2423/2005 000
Supplier cAN.TEC. AN, TEC. Co. Ltd. Closing Time $12:30
Contact Person cAllen Cortact Phone 28500353
Request Delivery Days 3
Requested Requested CHffer Courtry Difer

tem C.C. Number uom Guantity Quartity Unit Cost (HK$) Total Cost [HK$) of Origin Delivery Days

Description
1 7216-2357C HO 4.00 .00 100,00 400.00 2

FUEL LINE & BULB 303535 176748~775635
Line Remark
2 2244-2637H MO 1.00 1.00 160.00 160,00 2

BILGE PUMP 24v(12420-0001 0 A8 S CO+~30240-2024
Line Remark
3 8882-1447C MO 1.00 1.00 23000 23000 il

PROFELLER LIF$ MK3-LH-STBD ~1000D X 1045F X 3
Line Remark
Terms & Conditions —HEERCUVAMIIWEEEAES - BT - AR - IF - FE - SRUEASHARSIRETR A& RaTE L - oo,

MFEER - FTEREA SRR -
Partial Order Discount %4 :1.00 Additional Discourt Amount 20000

Full Order Discourt % 2.00 Additional Charge Armournt 200
Frompt Payment Discourt Yafar 7 days f1ddays 200 f21days 400
Remarks

.00

Authorized Signature Tel Ho.
With Company Chop

Fax Mo,
Mame of Tenderer

Date

You may click | {0 exit E-Quotation Submission Client when you have finished giving offer to
the quotation.

Finally, you need to send your XML file back to Government Dockyard. Please attach the XML
file with an email and send it to GD inbox email address. This information is provided on the
Quotation.

Remarks:
(1) There are some alternatives to submit your quotation offer if the internet cannot be accessed.
You may fax the printout to Government Dockyard or save the XML file into a CD/floppy
disk and bring it to Government Dockyard.

(2) If your cursor jumps into a field, the quotation client program will ask you to input your
offers, you cannot leave it blank, so you must enter ‘0" for no offers.

*** EN D ***
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