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Applicant approaches 
                                                                   (Ship Owner or Demise Charterer with owner’s consent) 
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Owner’s consent for CS 
to release previous survey 
records of the vessel upon 
requested by MD 

Ship Owner  
requests CS to issue 
Certificate of Survey 

Issue a Certificate of 
Incorporation 

Issue a Certificate of  
Registration 

2 

Applicant submit Application form for registration 
(Form of Authority if required), and 

To make Declaration of Entitlement (Before Registrar or Lawyer) 

To incorporate a limited 
company in Hong Kong 

Contact point: The New 
Companies Section, 

Tel. 2867 2587 
Fax 2526 9843 

To register a 
non-Hong Kong 

company in Hong Kong 

Contact point: The New 
Companies Section, 

Tel. 2867 2587 
Fax 2526 9843 

 

Applicant approaches 
CRT Section to apply 
for Officers’ Licence, 
if required  
T el: 2852 4368 

Certified copy of 
Certificate of 

Incorporation or 
Registration 

Applicant approaches 
CSS Section to apply 
for CLC/Bunker 
Certificate  
Tel: 2852 4510 

Applicant approaches 
OFTA to apply for 
Ship Station Licence 
Tel: 2961 6608  

To request CS 
to carry out  
statutory survey 

Certificate of Survey 
issued by 

Classification Society 

SR to issue Certificate of Registry 
(or provisional Certificate of Registry) 

Applicant approaches 
CSS Section to apply for 
Minimum Safe 
Manning Certificate  
Tel: 2852 4510 

SR approves ship name, allot call sign, official number and 
issue the Ship’s Marking Note for ship master completion. 

Whole process completed 

Applicant submits title Certificate of ownership/Encumbrance, Builder 
certificate or Bill of sale and other documents as required by HKSR. 

Declaration/Certificate 
of Marking signed by 
the Ship Master or CS 

Surveyor 

Other applications to be applied upon issued on Official No. & Callsign  


